DANH MUC THU TUC HANH CHINH
LINH VUC: THANH LAP VA HOAT PONG CUA TO HQP TAC

LINH VUC THANH LAP VA HOAT PONG CUA TO HQP TAC

Théng bao thanh lap t6 hop tac

Théng bao thay doi té hop tac

Thong bao cham dut hoat dong cua t6 hop tac
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II. LINH VUC THANH LAP VA HOAT PONG CUA TO HQP TAC

1. Thii tuc Thong bao thanh lap t6 hop tic

Trinh tyu thuce hién:

Budc 1: Nop ho so

T truong to hop tac hodc nguoi dai dién theo uy quyén cua t6 hop tac giri

thong bao thanh 1ap t6 hop tac d¢én Uy ban nhan dan cp x4, noi to hop tac dy dinh
thanh lap.

Budc 2: Tiép nhan ho so

Uy ban nhan dan cip x4 tiép nhan ho so thong bao thanh 1ap to hop tac.
Budc 3: Xur 1y ho so

Sau khi tiép nhan ho so théng bao thanh 1ap t6 hop tac, Uy ban nhan dan cap

X3 cap nhat vao So6 theo dai vé viéc thanh lap va hoat dong cua t6 hop tac cac thdng
tin c6 lién quan

Cich thirc thue hién:Tryc tiép tai co quan hanh chinh nha nudc.
Thanh phan hé so:
Truwong hop ngudi dai dién theo ay quyén cia té hep tac nop thong bao

thi can co:

tac.

Gidy thong bao thanh 1ap t6 hop tac;
Hop dong hop tac;
Vin ban uy quyén ciia mot tram phan tram (100 %) tong sb thanh vién to hop

Truong hep to trwéng té hop tac ndp thong bao thi can co:

Gidy thong bao thanh 1ap t6 hop tac;

Hop ddng hop tac;

Bién ban cudc hop to hop tac vé viéc bau to truang.

S6 lwong bd hd so: 01 bd.

Thoi han giai quyét:Ngay tai thoi diém nhan ho so.

Poi twong thue hién: To chic.

Co quan thue hién: UBND cép xa.

Két qua thwe hién: Uy ban nhan dan cép x& ghi nhan thanh lap t6 hop tac

vao sb theo do

Lé Phi: Khoéng.
Biéu miu dinh kém: Gidy thong bao thanh 1ap t6 hop tac
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Hop ddng hop tac

Yéu cau - diéu kién:

- Nganh, nghé san xuét, kinh doanh ma phép luat khong cam; trir truong hop
kinh doanh nganh, ngh¢ yéu cau phai c0 dicu kién;

- Tén cua t6 hop tac duoc dit theo quy dinh tai Piéu 13 cia Nghi dinh
77/2019/ND-CP:

1. Tb hop tac co quyen chon tén, biéu twong ctia minh pha hop véi quy dinh
tai khoan 2 B1eu nay va khong trung lap voi tén, bleu tuong cua to hop tac khéac
trong dia ban cap x&. 2. Tén cua to hop tac chi bao gom hai thanh t6 sau day:

a) Loai hinh “To hop tac”;

b) Tén riéng cua to hop tac. Tén riéng duoc viét bang céc chir cai trong bang
chit cai tiéng Viét, cac chit F, J, Z, W, c6 thé kém theo chit so, ky hiéu. Khong dugc
str dung tir ngir, Ky hiéu vi pham truyén thong lich sur, van hoa, dao duc va thuan
phong my tuc ctia dan toc dé dat tén riéng cho t6 hop tac. Khong duoc sir dung cac
cum tir gy nham Ian véi cac loai hinh t6 chixe khac theo quy dinh cua phéap luat Viét
Nam dé dit tén t6 hop téc.

- Ho so thong bao thanh 1ap c6 day du gidy to va ndi dung cac gidy to do
duoc ké khai day du theo quy dinh cua phap luat.

Can cwr phap ly:
Bo Luat dan sy 91/2015/QH13 ngay 24-11-2015
Vé t6 hop tac 77/2019/ND-CP ngay 10-10-2019



Mau 1.01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
...... ngay..... thang..... nam....

GIAY THONG BAO
Thanh lap/Thay d6i té hop tac
Kinh gui: UBND x4, phuong, thi tran?

T6i 1a (ghi ho tén bang chiz in h0a):.........cccovevveerereeen. Gidi tinh:.......

Sinh ngay:...... [ iii. /i, Dan toc:............ QUAC tHCh: e,
Chumg minh nhan dén/cén cudc cong dan SO et

Ngay Cap:...... /A A Noi cép: ......................................................

Glay to chang thuc ca nhan khéc (néu khéng c6 CMND/CCCD).:...................

S6 glay chung thuc canhan:..........ccccooe v,

Ngay cap:...... /... /.. Ngay hét han:...... [...... /... NoOi CAP:eeenen.
Noi dang ky ho khau thuong tra:

S6 nha, duong pho/xom/ap/thon ...............................................

XA/PAUONG T tTAN: ..o

Quan/Huyén/Thi xa/Thanh Ph thUBC tINN ...

TiNH/ThANN PRG: .o,

Chd o hién tai:

S6 nha, dudng pho/xom/ap/thon .....................................................
XA/PAUONG TR tTAN: ..o,

Quan/Huyén/Thi xa/Thanh PhO thUBC tINN ...,

TINN/THANN PR et
biénthoai:.......................... FAX: ettt
Email: ... WEDSItE: ...

Théng bao thanh Iap/thay déi 'Eo hgp tac véi cac ndi dung sau?:

1. Tinh trang thanh lap/thay doi (danh dau X vao 0 thich hop)

Thanh lap mai O
Thay ddi trén co sd té hop tac ............ thanh 1ap tai thoi diém ........ 3 0

2. Tén to hop tac

Tén to hop tac V|et bang tleng Viét (ghi bang Chiz INhoa) ...
Tén to hop tac V|et bang tleng NUGC NYOAT (NEU CO):vvvrvrrererereeeieieiaes

Tén t6 hop tac VIBL LAL (NEU CO):.vovvnereieeeeveee e

3. Pia chi té hop tac*

S6 nha, duong pho/xom/ap/thon .................................................

XAPRUONG TR PN ...,

Quan/Huyén/Thi xa/Thanh Phd thudc tiNN: ...,

TINN/THANN PRO ..



4. Nganh, nghé kinh doanh?®
5. Tong gia tri phan déng gép:
TONG SO (DANG SO; VIND) o
6. SO lroNg thANN VIBN: ...
T6i cam két chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung
thuc ctia ndi dung céc thong tin khai o trén. )
PAI DIEN CUA TO HOP TAC

Cac giay to gui kem: (Ky va ghi ho tén®)

- Hop dong hop tac;

- Danh sach thanh vién;

1. Ghi tén UBND x4, phuong, thi tran noi to hop tac hoat dong. Néu t6 hop tac hoat
dong trén dia ban nhiéu xa thi ghi tén xa, phuong, thi trin noi t6 hop tac hoat dong
chua yéu.

2. Truong hop thong bao thay doi, khai cac ndi dung mai can dugc théng bao cho
UBND xa, phuong, thi tran noi t6 hop tac hoat dong.

3. Ghi tén cii cua to hop tac va nam to hop tac thanh lap.

4. Ghi dia chi try s¢ cta to hop tac (néu co) hoac dia chi cia to truong/nguoi dai
dién cua to hop tac.

5. T6 hop tac c6 quyen ty do kinh doanh trong nhiing nganh, nghé ma luat khong
cam;

- Céc nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 cua Luat Pau tu;

- Béi vé6i nganh, nghé kinh doanh c6 diéu kién, to hop tac chi dugc kinh doanh khi
c6 du diéu kién theo quy dinh. Danh muc nganh, nghé kinh doanh c6 diéu kién quy
dinh tai Biéu 6 cua Luat Pau tu va Phu luc 4 vé Danh muc nganh, nghé dau tu kinh
doanh cé diéu kién ban hanh kém theo Luat Pau tu.

6. To truong/ nguoi dai dién cua T6 hop tac Ky truc tiép vao phan nay.
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DANH SACH THANH VIEN TO HQP TAC
L. Phu luc nay 1a mét phan

(Kém theo Hop dong hop tac cia Té hop tdc .
khong thé tach roi cua hop dong hap tac)

I. THANH VIEN LA CA NHAN

STTHo|Ngay,|GiéiQubcDan tocChd & Noi | Sb, | Phan dong gop [Thoi| Chit
valthang,|tinh| tich hién | dang ingay, cor diem ky
tén nam tai [kyho| quan | Glatri | Ty \dongl cua

sinh khau | cap [Phandongle(%) . lthanh
thuong| chang |96p (bang 9P Vien
trd | minh | S0; VND)
nhan
dan/ can
cudc
cong
dan
hoac ho
chiéu

Il. THANH VIEN LA PHAP NHAN

STT/ Tén| bia | S6 Gidy chung nhan [Phan déng gop| Thoi [Chit ky caa nguoi
phép|chitru| dangky (hoiccac [ diém | dai dién theo
nhan| so gidy chang nhan ~ [Glatri phan Tyl dong | phap luat cua

chinh twrong duong) déng gop® | 18 | gop phép nhan
(bang so; (%)
VND)




2. Thii tuc Thong bso thay doi to hop tac
Trinh tu thuce hién:
Budc 1: Nop ho so

T6 truéng to hop tac hodc nguoi dai dién theo uy quyen cia to hop tic nop
thong bao thay doi t6 hop tac dén Uy ban nhén dan cap x&, noi t6 hop tac thanh lap.

Budc 2: Tiép nhan hd so

Uy ban nhan dan cip x4 tiép nhan ho so théng bao thay doi to hop tac.

Budce 3: Xur 1y ho so

Sau khi tiép nhan ho so thdng bao thay doi to hop tac, Uy ban nhan dan cap

X3 cap nhat vao So theo dai vé viéc thanh lap va hoat dong cua té hop tac cac thdng
tin co lién quan.

Cich thire thuwe hién:Tryc tiép tai co quan hanh chinh nha nudc.
Thanh phan ho so:
_ Trudng hop ngudi dai dién theo iy quyen ciia to hep tac ngp thong bao
thi can co:
Gidy thong bao thay doi t6 hop tac;
Hop ddng hop tac;

Vin ban uy quyén cta mot trim phan traim (100 %) tong sb thanh vién t6 hop
tac.

Truong hop to trwéng té hop tac ndp thong bao thi can co:
Gidy thong bao thay doi t6 hop tac;

Hop dong hop tac;

Bién ban cudc hop to hop tac vé viéc bau to truong.

S6 lwong bd hd so: 01 bd.

Thoi han gidi quyét: Ngay tai thoi diém tiép nhan ho so.

Poi twong thue hién: To chic.

Co quan thue hién: UBND cép xa.

Két qua thye hién: Cap nhat thong tin trong S6 theo doi vé viée thanh 1ap va
hoat dong cua t6 hop tac.

Lé Phi: Khong.
Bié¢u miu dinh kém:
Hop dong hop tac; Gidy théng bao thay d6i to hop tac

Yéu cau - diéu kién:



- Nganh, nghé san Xuét,‘kinh doanh ma phap luét khong cam; trir trudng hop
kinh doanh nganh, nghé yéu cau phai co6 diéu kién;

- Tén cua tb hop tac duoc dat theo quy dinh tai Piéu 13 cula Nghi dinh
77/2019/ND-CP:

“1. TO hop tac co quyén chon tén, biéu tuong ciia minh pht hop véi quy dinh
tai khodn 2 Dicu nay va khong trung ldp voi tén, bicu tugng cua t6 hop tac khac
trong dia ban cap xa.

2. Tén ctia to hop tac chi bao gdm hai thanh té sau day:

a) Loai hinh “T6 hop tac™;

b) Tén riéng cua t6 hop tac. Tén riéng dugc viét bang cac chir cai trong bang
chir cai tiéng Viét, cac cht F, J, Z, W, gé thé, kém theo chit s0, ky hi¢u. Khong du’gc
st dung tir ngtt, ky hiéu vi pham truyén thong lich str, van hoa, dao duc va thuan
phong my tuc cua dan toc dé dat tén riéng cho t6 hop tac. Khong dugce str dung cac
cum tir gdy nham lan vai cac loai hinh t6 chure khac theo quy dinh cta phap luat Viét
Nam dé dat tén t6 hop tac.”

- Ho so thong bao ¢6 ddy du gidy to va ndi dung cac gidy to d6 dugc ké khai
day du theo quy dinh ctia phap luat.

Can ctr phap ly:

- B luat dan sy ngay 24 thang 11 nam 2015;

- Nghi dinh s6 77/2019/ND-CP ngay 10 thang 10 nam 2019 ctia Chinh phi vé
t6 hop tac
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(Kém theo Hop déng hop tac cia T6 hop tdc ... ...

DANH SACH THANH VIEN TO HQOP TAC

khong thé tach roi cia hop dong hop tac)
I. THANH VIEN LA CA NHAN

L Phy luc nay 1a mét phan

ST [Ho|Ngay,|Gis|Qué |Dan |[Chd ¢ Noi |S6, ngay, co | Phan dong gép [Thoi| Chix
T |vajthang, i | ¢ |toc |hién| dang | quan cép — diém| ky
tén| nam |tinh| tich tai | ky ho | chirtng minh Qlatr1 Ty dong| cua
sinh khau | nhan dan/ |Phan dong lI6(%|  enann
thuong| can cudc 9092 (bang| ) o vién
trd | congdan |07 VND)
hoac ho
chiéu
1. THANH VIEN LA PHAP NHAN
STT| Tén| bia | S6 Gidy chung nhan [Phan déng gop| Thoi [Chit ky caa nguoi
phap|chitru| dangky (hoiccac [ diém | dai dién theo
nhan| s gidy changnhan ~ [CRAUTIPhANTY! 4600 | phap luat cua
chinh tuong duong) dong gop® | 18 gop phap nhan

(bang so; (%)
VND)

L Tén T6 hop tac dy dinh thanh I3p
2 Ghi tong gla tri phan dong gop cua ting thanh vién.
3Ghi tong gia tri phan dong gbp cua tung thanh vién.
4 Pai dién t6 hop tac ky truc tiép vao day

....... ngay...

. thang.... nam

PAI DIEN CUA TO HQP TAC
(Ky, ghi rd ho tén%)

Mau 1.01




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

...... ngay..... thang..... nam....
GIAY THONG BAO
Thanh lap/Thay d6i té hop tac
Kinh gui: UBND x4, phuong, thi tran?

T6i 1 (ghi ho tén bang chiz in hoa):..........covevveeeeeeeennns Gidi tinh:.......

Sinh ngay:...... [ eeinn. /oo, Dantoc:..........oeeeel. QUAC tiCh: ..
Chung minh nhan dan/can cudc cong dan SO et

Ngay Cap:...... [ eiiin. [ aiiin. N 1

Glay to chang thuc ca nhan khéac (néu khdng c6 CMND/CCCD):.....c.ovveeeveeeeeean,
S6 glay chung thuc ca Nhan:..........cccooe e

Ngay cap:...... /... /.. Ngay hét han:...... ... /... NOi AP,
Noi dang ky ho khau thuong tru:

S6 nha, duong pho/xom/ap/thon .........................................................
XA/PhUuONG/THi trAN:....covieec e

Quan/Huyén/Thi xa/Thanh PhO thUBC tINN ...
TINW/TRANN PRG e,

Chd o hién tai:

S6 nha, dudng pho/xom/ap/thon ..........................................................
XA/PAUONG T tTAN: ..ot

Quan/Huyén/Thi xa/Thanh Ph thUdC tiNN ...,

TINH/TRANN PRG: .o

bién

thoais........ooooiiiii i, FAX. it
Email: ... WEDSItE: ...

Thoéng bao thanh Iap/thay déi 'Eo hgp tac véi cac ndi dung sau?:
1. Tinh trang thanh lap/thay doi (danh dau X vao 0 thich hop)

Thanh lap mai O
Thay ddi trén co s t6 hop tac ......... thanh 14p tai thoi diém ........

2. Tén to hop tac

Tén to hop tac V|et bang tleng Viét (ghi bang chizInhoa):.....ccooeviiiiies
Tén to hop tac V|et bang tleng NUGC NYOAT (NEU CO):.vvvrrveereveirerereieeenenes
Tén t6 hop tac VIGE LAL (NEU CO):avrvrvrreeeeeeeeee e

3. Pia chi té hop tac*

S6 nha, duong pho/xom/ap/thon ....................................................
XA/PHUONG/THE tFAN: ..o
Quan/Huyén/Thi xa/Thanh PhS thudC tINN: ...
TINN/ThANN PRO ..



4. Nganh, nghé kinh doanh?®
5. Tong gia tri phan déng gép:
TONG SO (DANG SO; VIND) ..o,
6. SO lrgNg thANN VIBN: ..o
T6i cam két chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung
thuc ctia ndi dung céc thong tin khai o trén. )
PAI DIEN CUA TO HOP TAC

Cac giay to gui kem: (Ky va ghi ho tén®)

- Hop dong hop tac;

- Danh sach thanh vién;

1. Ghi tén UBND x4, phuong, thi tran noi to hop tac hoat dong. Néu t6 hop tac hoat
dong trén dia ban nhiéu xa thi ghi tén xa, phuong, thi trin noi t6 hop tac hoat dong
chua yéu.

2. Truong hop thong bao thay doi, khai cac ndi dung mai can dugc théng bao cho
UBND xa, phuong, thi tran noi t6 hop tac hoat dong.

3. Ghi tén cii cua to hop tac va nam to hop tac thanh lap.

4. Ghi dia chi try s¢ cta to hop tac (néu co) hoac dia chi cia to truong/nguoi dai
dién cua to hop tac.

5. T6 hop tac c6 quyen ty do kinh doanh trong nhiing nganh, nghé ma luat khong
cam;

- Céc nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 cua Luat Pau tu;

- Béi vé6i nganh, nghé kinh doanh c6 diéu kién, to hop tac chi dugc kinh doanh khi
c6 du diéu kién theo quy dinh. Danh muc nganh, nghé kinh doanh c6 diéu kién quy
dinh tai Biéu 6 cua Luat Pau tu va Phu luc 4 vé Danh muc nganh, nghé dau tu kinh
doanh cé diéu kién ban hanh kém theo Luat Pau tu.

6. To truong/ nguoi dai dién cua T6 hop tac Ky truc tiép vao phan nay.

3. Thi tuc thong bao cham dit hoat déng ciaa té hop tac
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Trinh ty thwe hién
Budc 1: Nop ho so

T6 truong t6 hop tac hoic ngudi dai dién theo uy quyén cua to "hop tac nop
théng bao cham dut hoat dong cua t6 hop tac dén Uy ban nhan déan cap xa

Budc 2: Tiép nhan hd so

Uy ban nhan dan cip x4 tiép nhan ho so thong bao cham dit hoat dong cua
t6 hop tac.

Budc 3: Xur 1y ho so
Sau khi tiép nhan ho so thong bao cham dut hoat dong cua to hop tac, Uy

ban nhan dan cap xa cap nhat vao So6 theo ddi vé viéc thanh 1ap va hoat dong cua to
hop tac cac thong tin cé lién quan.

Cich thire thuwe hién: Tryc tiép tai co quan hanh chinh nha nuéc
Thanh phan hé so
_ Trudng hep ngudi dai dién theo iy quyen ciia to hep tac ngp thong bio
thi can co:
Giéy thong bao vé viéc cham dirt hoat dong cua t0 hop tac;

Vin ban ay quyén caa mot traim phan tram (100 %) téng s thanh vién to
hop tac;

Bién ban cudc hop thanh vién to hop tac vé viéc chidm dat hoat dong cia to
hop téc.

Truong hep to trwéng té hop tac ndp thong bao thi can co:
Gidy thong bao vé viéc chim dut hoat dong ctia to hop tac;
Bién ban cudc hop to hop tac vé viéc bau to truong;

Bién ban cudc hop thanh vién t6 hop tac vé viéc cham dit hoat dong cia to
hop téc.

S6 lwong bd hd so: 01 bd

Thoi han giai quyét: Ngay tai thoi diém tiép nhan ho so.
Poi twong thue hién: To chirc

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trin
Két qua thuc hién

Uy ban nhan dan cip xa cap nhat c4c thay d6i va bién dong cua t6 hop tac
vao so theo doi

Phi: Khong

12



L¢ Phi: Khong
Biéu miu dinh kém
Gidy thdng bao vé viéc chidm dut hoat dong ciia to hop tac Tai vé
Yéu cau - diéu kién
- Ho so thong bao c6 day du gidy to vandi dung cac gidy to do duoc ké khai
day du theo quy dinh cta phap luat;

- Thong tin ciia t0 hop tac da dugc ké khai day du vao cac gidy to trong ho
so thdng bao thanh 1ap hodc thay doi to hop tac va duge cap nhét vao So6 theo doi
thanh 1ap va hoat dong cua t6 hop tac theo quy dinh ctuia phap luat.

Can cir phap ly
Bo Luat dan sy 91/2015/QH13 ngay 24-11-2015
Vé t6 hop tac 77/2019/ND-CP ngay 10-10-2019

Mau 1.03
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TEN TO HOP TAC CONG HOA XA HOQI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phuc

SO e ngay..... thang..... nam......

THONG BAO
V& viéc cham dirt hoat déng toé hop tac
Kinh gui: UBND cap xa, phuong, thi trant

D1 CHItrU SO. v
Thong béo vé viéc cham dirt hoat dgng té hop tac nhw sau:

T6 hop tac cam két da hoan thanh cac khoan ng, nghia vu thué, tai san va hoan toan
chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéac, trung thuc cua noi
dung Théng béo nay.
PAI DIEN CUA TO HOP TAC
Cac giay to gui kem: (Ky, ghi rd ho tén)

1. Ghi tén UBND x4, phuong, thi trin noi t6 hop tac hoat déng. Néu to hop tac hoat
dong trén dia ban nhiéu xa thi ghi tén xa, phuong, thi trin noi t6 hop tac hoat dong
chu yéu.

2. T6 hop tac ghi Iy do chdm dut hoat dong cua td hop tac theo Diéu 512 cua B luat
dan sy va Piéu 31 cua Nghi dinh vé t hop tac

3. Nguoi dai dién caa T hop tac ky truc tiép vao phan nay.
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